TOP成績複查申請表Score Review Request Form

申請前請詳閱下列注意事項，同意後始得提出申請：
1. 本測驗閱卷程序嚴謹，歷年紀錄顯示複查後成績更動機率極低。
2. 成績複查程序：
A. 核對考生成績單各項成績與讀卡結果一致無誤。
B. 檢查考生答案卡之作答方式是否符合規定。
C. 以人工閱卷方式重新核算成績。
3. 複查結果發現成績登記或核算錯誤時，本會將重新核算申請考生之總成績，並按下列規定處理：
A. 重新核算之成績高於原計成績，本會將重新寄發正確之成績單，如有證書則一併附上。
B. 重新核算之成績低於原計成績，本會將重新寄發正確之成績單，如有證書則一併附上。若重計成績為降等或未達等級通過標準者，經本會核定降等或取消其證書領取資格，考生不得異議。
4. 申請成績複查，不得要求提供正確答案、閱覽、複印或退還答案卡，亦不得要求告知查核人員之姓名或其他有關資料。
Please read the following notes carefully and make sure you understand and agree with them before you complete the application form.

1. The scoring processes of TOP are rigorously monitored. As a consequence, very few enquiries in the past have resulted in a change of grade.

2. The Rescoring Process:

A. Applicants’ score reports will be checked section by section, to see if there is a difference between the scores on their score reports and the machine-scored results.

B. Applicants’ answer sheets and answering methods are checked to see if they are in compliance with regulations.

C. Grades are recalculated manually.

3. If the review results in a change of grade, due to mistakes in registering or calculating, SC-TOP will recalculate applicants’ total scores and do the followings:

A. If re-marked results are higher than the original ones, SC-TOP will issue revised official score reports to applicants, along with certificates, if there are any. 

B. If re-marked results are lower than the original ones, SC-TOP will issue revised official score reports to applicants, along with certificates, if there are any. However, if re-marked results turn out to reach a lower level, or even fail to reach the range of a certain level, applicants’ certificates shall be reissued or cancelled accordingly, and applicants shall not raise any objection. 

· There is no provision for correct answers, rechecking, copies, or the return of answer sheets. Neither should the names or other personal information about the reviewers be requested. 

· 申請期限：測驗後二個月內，詳細日期請參考年度測驗時程表，超過期限恕不受理申請。
Application Deadlines: Up to 2 months after the test date. Please refer to the TOP year schedule for detailed test times. Delayed requests will not be accepted.

· 手續費：新台幣150元
Fees: NT$150.

· 申請方式：
1. 網路申請：請填寫申請表。
2. 完成匯款：請到郵局填寫劃撥單。
匯款帳號：19811726        戶名：國立台灣師範大學
3. 寄回成績單：將匯款收據、成績單（若有證書須一併附上）郵寄回本會。
地址：10699 台北郵政7-400號信箱
4. 申請時間以本會收到郵件時間為準，請務必主動來電確認。
5. 以上步驟皆無缺漏才算完成申請手續。
6. 成績複查需要3-5個工作天，成績複查結果將以國內掛號或國際快捷寄出。
How to request for rescoring:

1. Online: Please fill in the application form.

2. Postal Transfer: Fill out the money transfer form at the post office. 

Account Number：19811726 
Account Name：National Taiwan Normal University

3. Send back your original score report: Please send back the copy of transfer receipt, your original score report (along with the certificate, if there is any) to SC-TOP at P.O. BOX 7-400 Taipei City 10699 Taiwan. 

4. We will refer to the date SC-TOP received your parcel as your application date. Thus, please give us a call for confirmation.

5. Please note that only when the above steps are followed through will the application be fully completed.

6. Applicants will be notified of the results of the score review process in 3-5 working days. We will send you the results by domestic registered mail or international express mail service. 

TOP成績複查申請表Score Review Request Form

	中文姓名
Chinese Name
	
	英文姓名
English Name
	

	電話
TEL
	
	電子信箱

E-mail
	

	郵寄地址
Mailing

Address
	□□□

	考試日期
Test Date
	     年          月
       Year          month

	考試等級
Test Level
	□基礎For Beginners  □初等Basic  

□中等Intermediate   □高等Advanced

	領取方式
Delivery Method
	□1.自取，請至本會辦公室領取。Pick up in person (Please pick it up at the SC-TOP office)

□2.國內掛號，不需另付郵資。Domestic Registered Mail (Free of postage charges)

□3.國際快捷，郵資：International Express Mail Service, Postage:
  □亞洲、歐美地區300元Asia, Europe or the United States: NT$ 300.
□中南美洲、非洲520元Latin American or Africa: NT$ 500.

	費用總計
Total Fee
	NT$__________



國家華語測驗推動工作委員會SC-TOP

TEL：02-33433900  FAX：02-33432413

請在此處黏貼匯款收據影本


Please paste the receipt of postal remittance here.








